
Step One 

 

Step Two 

 

To search for a book or 
article we do not own, 
enter ti:title of article/book 
in the search box.  

Click the title’s 
name. 



Step Three 

 

Step Four 

 

 

To make sure the 
book/article is not available 
locally please click Holding 
Libraries. If Mercer Tarver 
Library or Middle Georgia 
State Library is listed you 
must go to that library to 
access the title. 

If no local library is listed 
proceed to the next step. 



 

Step Five 

 

Step Six 

 

Click the blue “Request 
Item” button. 

Provide your name, an 
email that you check, and 
your Patron barcode (the 
14 digit number on the 
back of your student ID that 
begins with 247). If you 
can’t find your ID please 
contact Rhiannon Bruner. 

mailto:rbruner@wesleyancollege.edu


 

 

Final Step 

 

Your request has been 
completed. You will receive 
an email with a link to your 
PDF article or notice that 
your book is ready to be 
picked up at the circulation 
desk. 


